Glossary

Abbreviation Shortening something by omitting parts of it

Abstract A summary of the main points of an argument or theory

Acronyms A word formed from the initial letters of a multi-word name

AlphaSmart A portable computer keyboard which you can use and then download to a PC

Amanuensis Someone skilled in the transcription of speech (especially dictation)

Analysis The process of breaking a complex topic or substance into smaller parts to gain a better understanding of it

Analytic Using or skilled in using analysis (i.e. separating a whole – intellectual or substantial – into its elemental parts or basic principles)

Argumentative Given to or characterised by argument; ‘an argumentative discourse’

Articulating Uttering distinct syllables or words

Auditory Of or relating to the process of hearing; ‘auditory processing’

Bibliography Alphabetical reference list at end of an essay or course work

Blog A website that focuses on a particular topic that you are able to comment on

Bottom up Looking at something analytically rather than holistically

Brainstorming Thinking intensely about a topic or theme and recording the ideas

Chunking Grouping together in compact sections

Citation A short note acknowledging a source of information or quoting a passage

Clause An expression including a subject and verb but not constituting a complete sentence

Cognitive Thinking and understanding 

Cognitive style Thinking style

Collaborative learning A situation where people bring their shared experiences, knowledge and values to achieve a learning goal

Concept mapping A map of abstract or general ideas inferred or derived from specific instances

Concrete materials Capable of being perceived by the senses; not abstract or imaginary

Condensing Reducing or compacting

Credibility The quality, capability, or power to elicit belief; a capacity for belief

Deadline The point in time at which something must be completed

Discussion boards, chats and virtual classrooms Online forums where you can discuss your ideas with others

Dissertation or thesis A document submitted in support of candidature for an academic degree or professional qualification presenting the author’s research and findings

Endnote Footnote at the end of a chapter or section

Errors Inadvertent incorrectness

Etymology The history of a word 

Evaluative Appraising; exercising or involving careful evaluations

Explanatory Serving or intended to explain or make clear

Expository Serving to expound or set forth

Footnote A note placed below the text or end of section/chapter on a printed page

Genre A style of expressing yourself in writing

Grasshopper One who looks at issues holistically

Group pages Online groups in which to participate in activities

Holistic Emphasising the organic or functional relation between parts and the whole

HTML Hyper Text Mark-up Language

Illustrations A visual representation (a picture or diagram) that is used to make a subject more pleasing or easier to understand

Imagery The ability to form mental images of things or events; usually related to the senses

Inchworm A thinking process, which moves analytically from the bottom up

Index cards Coloured cards that can be used to store information and sorted in different ways

Information processing Thinking about information and organising it

Integers Numbers

Interactive Capable of acting on or influencing each other

Interpretative To make sense of or assign a meaning to

Journal  (online) Used for your own personal reflection and can be accessed only by you and your lecturer/tutor

Kinaesthetic  Of or relating to the process of movement; ‘kinaesthetic processing’. A ‘hands-on’ approach to things

Learning management system A type of online learning system, such as Blackboard or WebCT

Learning style The way one learns

Linear notes Notes that are kept in sequential lines rather than patterns

Listening comprehension An ability to understand the meaning or importance of something (or the knowledge acquired as a result) through listening

Literature review A review of the books available on a specific topic

Memory pegs  A set or group of thoughts that trigger other thoughts

Metacognitive Knowing how you think

Methodology The system of methods followed in a particular discipline

Mindfulness Involves paying attention to thoughts and feelings in a way that can increase our awareness of how to manage difficult experiences, and make wise choices

Mind MappingTM  Term coined by Tony Buzan to indicate the grouping of concepts relating to a topic

Mnemonics A method or system for improving the memory

Motivation A positive and proactive desire to do something

Morphology The structure of words

Multi-sensory Applying learning strategies that draw upon more than one of the senses (visual, auditory and kinaesthetic) to aid learning

Object The noun or pronoun after a verb or preposition

Ontology  The study of the nature of being and existence

Overview A holistic view of the whole work

Passive The voice used to indicate that the subject of the verb is the recipient (not the source) of the action denoted by the verb

PDA Personal digital assistant

PDF Portable Document Format – Adobe Acrobat

PEST/STEP Political, Economic, Social and Technological aspects of a subject

Phonetics Relating to the scientific study of speech sounds

Phonology The study of the sound system of a given language and the analysis and classification of its phonemes

Plagiarism Use of another person’s ideas or findings as your own by simply copying them or reproducing them without due acknowledgement

Podcast Video or audio segments on a particular topic

PowerPoint projection The projection of a presentation from a computer onto a screen made in PowerPoint

Prioritise Assign a priority to

Prioritised reading list Reading lists in which the most important books are clearly indicated

Punctuation The use of certain marks to clarify meaning of written material by grouping words grammatically into sentences, clauses and phrases

Q Notes A way of taking notes suggested by Jim Bourke, in which a question is asked and an answer provided

Qualitative research Concerned with in-depth exploratory studies, understanding meanings or interpreting experiences, patterns of behaviour, etc 

Quantitative research Concerned with quantities and measurements, numeric and statistical data, measuring of variables, etc

Questionnaire A form containing a set of questions; submitted to people in order to gain statistical information

Reading comprehension An ability to understand the meaning or importance of something (or the knowledge acquired as a result) through reading

Referencing Acknowledgement of a source of information

Reliability The stability or consistency of a research study, for example if the measure used can produce similar results if used again in similar circumstances

Role play The rehearsal of a specific scenario

Roots  The root of a number x is another number, which when multiplied by itself a given number of times, equals x. For example, the second root (better known as the square root) of 9 is 3, because 3  3  9

Square root A number which when multiplied by itself, equals a given number, for example, 42 (4 4) = 16

Cube root A number which when multiplied by itself three times equals a given number, for example, the cube root of 64 is 4, written as 
[image: image1.wmf]3

644.

=


Rubric A heading that may be printed in red or in a special type. The overall instructions on exam papers

Sans serif A font style that is plain and without loops

Scheduled Planned or scheduled for some certain time or times; ‘the scheduled lectures’

Self-esteem A person’s perception of their self-worth and abilities

Semester One of two divisions of an academic year. Half a year; a period of six months

Sigma The sum of a set of numbers

Simultaneously At the same time

Skype An application that is used for video conferencing and instant messaging

Squared A number multiplied by itself

Standard deviation Statistical measure of spread or variability

Statistics A branch of applied mathematics concerned with the collection and interpretation of quantitative data and the use of probability theory to estimate population parameters

Strategies Systematic plans of action

Subject The noun or pronoun before the verb

Sub-vocalising To verbalise silently

SWOT Strengths, Weaknesses, Opportunities and Threats

Synthesis Combining ideas into a complex whole

Techniques A practical method applied to some particular task

Template A model or standard for making comparisons

Top down Looking at things holistically, from the top

Trigger (memory) Any thought that sets in motion a range of other thoughts

Unpacking the question Methods of making the question easier to understand. Analysing it in sections

URL Universal Resource Locator (letters you write in the bar after w w w . to locate a website)

Validity The extent to which a research study measures what it intends to measure

Verbalising Thinking or expressing in words

Visual Relating to or using sight; ‘visual powers’; ‘visual navigation’. Able to be seen; ‘a visual presentation’; ‘a visual image’

Visualising Thinking in visual images

Viva Voce An oral presentation followed by oral questions and answers

Viva (Voice) An examination where questions are asked and answered orally rather than a written paper

Wellbeing Good physical and mental health that maintains a happy and healthy life

Wiki A type of collaborative Web space that can be edited by groups
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