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Chapter Three: Embarking on the Journey – Data and Project Management 

 

Skills trainings in this chapter 

Skills training 3.1: setting up a project 

Skills training 3.2: organizing project documents 

Skills training 3.3: managing your project 

Skills training 3.4: creating backups and transferring a project 

Skills training 3.5: creating project snapshots 

Skills training 3.6: changing the default location for ATLAS.ti project data 

Skills training 3.7: preparing and importing survey data 

Skills training 3.8: importing reference manager data for a literature review 

Skills training 3.9: memos in the early stages of analysis 

Skills training 3.10: exploring data – creating word lists and word clouds 

Skills training 3.11: keyword in context search 

 

Projects for skills trainings 

On the book’s companion website (https://study.sagepub.com/friese3e), you can find and download 

several sample projects to use as you work through the skills trainings the book offers.  

For this chapter, you can work with the following sample projects: 

• Happiness sample data folder for skills training 3.1 to 3.6, as well as the project you create 

based on these data for skills training 3.9 

• Happiness fictional survey data for skills training 3.7, as well as the project you create based 

on these data for skills training 3.10 and 3.11 

• Literature import (Mendeley) folder for skills training 3.8 (alternatively, you can prepare 

your own data by exporting data from the reference manager of your choice) 

 

Video tutorials 

On the book’s companion website (https://study.sagepub.com/friese3e), you can find links to video 

tutorials that offer step by step guidance about using ATLAS.ti so you can learn to master the 

software at your own pace. 

https://study.sagepub.com/friese3e
https://study.sagepub.com/friese3e
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Title: ATLAS.ti 8 Windows Creating a new project 

URL: 

https://www.youtube.com/watch?v=YHQ5WtcElgo&index=2&list=PL8CTEdsSSmZEdst4E2bJ06Gp9Ve

E3fouV 

 

Title: ATLAS.ti Mac Creating a new project 

URL: 

https://www.youtube.com/watch?v=oQk6j8JwKUw&index=3&list=PL8CTEdsSSmZHwn6Sc0pqjxzLDn

3hH0Izv 

 

Title: ATLAS.ti 8 Windows Adding document to the project 

URL: 

https://www.youtube.com/watch?v=RyZ7YaeVxN4&index=5&list=PL8CTEdsSSmZEdst4E2bJ06Gp9Ve

E3fouV 

 

Title: ATLAS.ti 8 Windows Grouping the project documents 

URL: 

https://www.youtube.com/watch?v=ul2cJ7tb1UQ&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV&in

dex=7 

 

Title: ATLAS.ti 8 Windows Switching Libraries 

URL: 

https://www.youtube.com/watch?v=FwvBgSDm7xE&index=26&list=PL8CTEdsSSmZEdst4E2bJ06Gp9

VeE3fouV  

 

Title: ATLAS.ti 8 Windows Exporting the project 

URL: 

https://www.youtube.com/watch?v=W4462zi71Qw&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV&

index=3 

 

Title: ATLAS.ti  Mac Importing Surveys 

https://www.youtube.com/watch?v=YHQ5WtcElgo&index=2&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV
https://www.youtube.com/watch?v=YHQ5WtcElgo&index=2&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV
https://www.youtube.com/watch?v=oQk6j8JwKUw&index=3&list=PL8CTEdsSSmZHwn6Sc0pqjxzLDn3hH0Izv
https://www.youtube.com/watch?v=oQk6j8JwKUw&index=3&list=PL8CTEdsSSmZHwn6Sc0pqjxzLDn3hH0Izv
https://www.youtube.com/watch?v=RyZ7YaeVxN4&index=5&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV
https://www.youtube.com/watch?v=RyZ7YaeVxN4&index=5&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV
https://www.youtube.com/watch?v=ul2cJ7tb1UQ&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV&index=7
https://www.youtube.com/watch?v=ul2cJ7tb1UQ&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV&index=7
https://www.youtube.com/watch?v=FwvBgSDm7xE&index=26&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV
https://www.youtube.com/watch?v=FwvBgSDm7xE&index=26&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV
https://www.youtube.com/watch?v=W4462zi71Qw&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV&index=3
https://www.youtube.com/watch?v=W4462zi71Qw&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV&index=3
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URL: 

https://www.youtube.com/watch?v=ywo464gYMPY&index=8&list=PL8CTEdsSSmZHwn6Sc0pqjxzLDn

3hH0Izv 

 

Title: ATLAS.ti 8 Windows Word Clouds 

URL: 

https://www.youtube.com/watch?v=i8evYans0Bo&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV&in

dex=21 

 

Title: ATLAS.ti Mac Word Lists 

URL: https://www.youtube.com/watch?v=Qi-DyWCjgwA 

 

Title: ATLAS.ti 8 Windows Searching for key words in context 

URL: 

https://www.youtube.com/watch?v=4DRSMjbz1yM&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV&

index=20 

  

https://www.youtube.com/watch?v=ywo464gYMPY&index=8&list=PL8CTEdsSSmZHwn6Sc0pqjxzLDn3hH0Izv
https://www.youtube.com/watch?v=ywo464gYMPY&index=8&list=PL8CTEdsSSmZHwn6Sc0pqjxzLDn3hH0Izv
https://www.youtube.com/watch?v=i8evYans0Bo&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV&index=21
https://www.youtube.com/watch?v=i8evYans0Bo&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV&index=21
https://www.youtube.com/watch?v=Qi-DyWCjgwA
https://www.youtube.com/watch?v=4DRSMjbz1yM&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV&index=20
https://www.youtube.com/watch?v=4DRSMjbz1yM&list=PL8CTEdsSSmZEdst4E2bJ06Gp9VeE3fouV&index=20
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Further reading 

Here Susanne has carefully put together a selection of articles, chapters and other resources to help 

you successfully complete a qualitative data analysis project. 

 

Dresing, Thorsten/Pehl, Thorsten/Schmieder, Christian (2015): Manual (on) Transcription. 

Transcription Conventions, Software Guides and Practical Hints for Qualitative Researchers. 3rd 

English Edition. Marburg. 

https://www.audiotranskription.de/download/manual_on_transcription.pdf 

 

 

Document Comments: Describing the Nature, Context and Background of the Sources of Information, 

https://atlasti.com/2016/03/13/document-comments-describing-the-nature-context-and-

background-of-the-sources-of-information/ 

 

This article is about writing comments on documents. Writing these comments is part of a 

‘documented’ approach to data analysis with the software, whereby we make an effort to describe 

as much as possible the different components, steps and procedures involved in an analysis 

project.  Comments and memos can be used in this documentation process, although with slightly 

different objectives. While comments are the ideal places to write descriptions, reflections or 

insights on individual objects of the project (e.g., the project itself, a specific document, quotation or 

code), memos are better suited to provide more of an integrated view of the process, bringing 

pieces together in a narrative. 

 

 

Exporting the ATLAS.ti Analysis Project: A Procedure for Backing Up and Transferring Projects. 

https://atlasti.com/2017/10/09/exporting-atlas-ti-analysis-project-procedure-backing-transferring-

projects/ 

 

Project backup and transfer explained in a nutshell. 

 

 

Using ATLAS.ti 8 Windows in Literature Reviews, https://atlasti.com/2017/02/09/lit-reviews/ 

 

https://www.audiotranskription.de/download/manual_on_transcription.pdf
https://atlasti.com/2016/03/13/document-comments-describing-the-nature-context-and-background-of-the-sources-of-information/
https://atlasti.com/2016/03/13/document-comments-describing-the-nature-context-and-background-of-the-sources-of-information/
https://atlasti.com/2017/10/09/exporting-atlas-ti-analysis-project-procedure-backing-transferring-projects/
https://atlasti.com/2017/10/09/exporting-atlas-ti-analysis-project-procedure-backing-transferring-projects/
https://atlasti.com/2017/02/09/lit-reviews/
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This article relates to skills training 3.8. It gives 15 essential tips divided into three main steps for 

doing literature review using ATLAS.ti 8 Windows. The three main steps are (1) preparing your 

literature for review, (2) going through the literature, and (3) creating reports for the literature 

review. 

 

Analyzing survey data with ATLAS.ti 8 Windows & Mac, https://atlasti.com/2018/10/25/analysing-

survey-data-with-atlas-ti-8-windows-mac/ 

 

Conducting surveys can be a great way to get a wide range of information about your research topic. 

But, how can we keep all this data organised? How can we analyse the results for overarching 

patterns and trends? ATLAS.ti 8 Windows and Mac can help you manage and draw insights from 

your survey data. Not only can ATLAS.ti automatically organise all the responses, but it can also pre-

code the data in one click. In this article, we will outline how you can import your survey data and 

take advantage of ATLAS.ti’s tools to kick-start your analysis. 

 

 

 

  

https://atlasti.com/2018/10/25/analysing-survey-data-with-atlas-ti-8-windows-mac/
https://atlasti.com/2018/10/25/analysing-survey-data-with-atlas-ti-8-windows-mac/
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Review questions 

When you have worked through all skills training, you should be able to answer all of the following 

questions: 

1  Which data file formats can you analyse with the support of ATLAS.ti? 

2 When working with multimedia files, which formats do you need to choose when working 

across platforms (Windows / Mac). 

3 When wanting to analyse video data, what do you need to pay attention to when preparing 

them? Which options do you have when adding them to a project? 

4 Where does ATLAS.ti store your data? 

5 What are reasons to change the default location where ATLAS.ti stores data? 

6 How do you set up a single user project? 

7 How can you organize project data? 

8 How do you create a backup of a project?  

9 What is a project snapshot? How can it be created and what can it be used for? 

10 How do you transfer a project to a different computer? 

11 How do you prepare and import survey data? 

12 How do you prepare and import data from reference managers? 

13 How can you create word clouds and for which purpose? What can you do to optimize the 

information you get from word clouds? What are possible next steps in the analysis?  

14 Why is writing so important when analysing qualitative data? 

15 What type of memos can you begin to write at the beginning of your project? 

16 What is the difference between comments and memos? When will you be using comments, 

when will you be using memos? 


