Exercise VI: Collecting Data 
By now you should have a pretty clear idea and plan on what you want to research, who your participants are, and what data collection method(s) are appropriate to generate data that will answer your research question. Before you collect your data you need to consider ethical issues to ensure that all stakeholders are satisfied that your research is conducted ethically. In many social science disciplines you have to go through an ethical approval process before you can collect your data and it is suggested that you refer to your university’s and specific discipline’s ethical code of conduct as only general ethical issues are examined here.
Template of Exercise VI:

Use the key information about your study that you have already provided in your proposal (Exercise V) for this exercise to demonstrate how you address any ethical considerations for your project before you collect the data. The following steps will help you to identify and address any ethical issues.
STEP I		Information about your study
1. Is your study    Quantitative   Qualitative      Mixed methods 
If you are drawing on a range of different methods ensure you are clear about all that you will apply as there may be different ethical issues for you to consider depending on the qualitative and/or qualitative processes involved.
2. Who are your participants? 
______________________________________________________________________________________________________________________________________________________
3. What are participants’ key characteristics? For example, will you use any inclusion/exclusion criteria? What is the sample size?
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________
4. What information are you collecting from your participants, or what are your participants expected to do in your study?
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
5. What is your recruitment strategy? How will you obtain the sample, e.g. how will you advertise?
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
STEP II	Identifying ethical issues in overall approach 
What particular ethical issues arise from the method(s) chosen? Be as detailed as possible and address all aspects in STEP I.
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
STEP III 	Identifying ethical issues concerning research participants 
1. How will you seek informed consent? What information will you provide to participants that they can decide to take part in the study?
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2. Will you use a consent form? 		Yes       No 
3. What will the consent form cover/ or how can you justify not using a consent form?
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________
4. Are you providing incentives?		Yes       No 
If yes, what is the incentive given and how can you justify it?
____________________________________________________________________________________________________________________________________________________________________
5. Are you collecting sensitive information?	Yes       No 
If yes, how are you communicating this to the participants?
______________________________________________________________________________________________________________________________________________________
6. Is the research going to harm participants in any way? Is the risk to take part in the study greater than risks experienced every day? What steps have you taken to keep potential risks to a minimum?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
7. How will you ensure confidentiality to participants’ data?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

STEP IV	Identifying ethical issues concerning you as the researcher 
1. Are there any potential risks to you as the researcher?
__________________________________________________________________________
__________________________________________________________________________
2. How will you avoid researcher bias? Also consider your relationship to the participants and how will this influence their participation?
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3. Is the provision or deprivation of a treatment relevant to your study? (E.g. are you using a control group?)  	Yes       No 
If yes, provide a justification that there is no advantage/disadvantage for part of the study population.
___________________________________________________________________________
___________________________________________________________________________

STEP V	Identifying ethical issues regarding a sponsoring organization 
1. Can you think of any restrictions that a sponsoring organization imposed that may affect your study? How will you deal with those?
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2. How will the sponsoring organization use the research findings? (Also consider whether this is likely to affect the study population?)
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3. If you use secondary data for your study, do you have consent to use the data?
Yes       No 
[bookmark: _GoBack]List the copyright, author and full reference of the data:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
