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To remove the commas, and thereby convert the data from string to numeric, follow these steps, which are 
illustrated in Figure 11-2.

	 1.	 Select the columns you wish to edit by clicking the column header. To select multiple nonadjacent 
columns, select the first column, press and hold the Control key, and then select the second column.

	 2.	 On Excel’s main menu bar, click Format  Format Cells.

	 3.	 In the Category pane of the Format Cells window, select the Number tab.

	 4.	 In the Number tab, you will always want to uncheck the Use 1000 Separator box. Depending on the exact 
character of the data, you may want to modify the value in the Decimal places box. If the data contain 
decimals, then specify the number of decimal places. In the current example, the numbers in the edited 
columns do not contain decimals, so we would type “0” in the Decimal places box.

1. Open the Excel dataset.

2. Review the variable types. Variables
with values that contain letters, words,
or commas are string variables. “United
States,” “Alabama,” “50,996,” and
“50,465” are string values. Variables
with values that only contain numbers,
including numbers with decimals, are
numeric variables. The values, “48.3”
and “47.8” are numeric values.   

Figure 11-1  Opening an Excel Dataset and Evaluating Its SPSS-Friendliness

Source: United States Census Bureau.


