Worksheet 2.2 Template for Summarizing Organizational Characteristics
	Category
	Description

	Geographic location
	

	Size and age of organization
	

	Resource availability and economic indicators
	

	Mission/primary purpose
	

	Current organizational priorities
	

	Units and structures within an organization
	

	Primary mechanisms for/recipients of internal communication
	

	Primary mechanisms for/recipients of external communication
	

	Population(s) served by organization (detailed description)
	

	Service(s) provided (detailed descriptions)
	

	Priority population for program, policy, or practice and detailed, data-based characteristics (e.g., demographic, epidemiological, needs, interests)
	

	Relevant historical information
	

	Relevant psychosocial environment information
	

	Other relevant information
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