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Costs:

Staffing Impact:

Options:

Budget allocation: Object codes Budget year Year 2 Year 3

Personnel services (PS), Total:
Full-time personnel services costs
Other personnel costs
Nonpersonnel services (OTPS), Total:
Supplies 100-199
Equipment 300-399
Contracts, services, travel benefits 400-499      
Social services 500-599      
Contractual services objects 600-699      
Charges, awards, grants, and subsidies 700-801      
Bonds and other 810-870      
Fund, Total:
General funds
Federal funds
State funds      
Other funds:      
Employees, (not dollars):      
Full-time, permanent
Part-time, temporary, contract

Accompanying Legislation:
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General Guidelines for Budget Justifications
Analysts should follow certain guidelines as they write a budget justification:

■■ Be brief. Budget justifications are competing for attention with many other items.

■■ Avoid jargon. The audience for budget justifications may not be familiar with budgetary  
expressions and vocabulary.

■■ Avoid hype. Although the audience may not know the subject matter, they will most likely be 
able to tell when the proponent of the initiative is exaggerating.

■■ Use active sentences. Write directly.

■■ Avoid personal references—the agent of action is the organization, not the analyst.


