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Figure C.4 shows that the user has double-clicked on or near the text of the horizontal axis. 
The Format Axis dialog opens on the right-hand side of the worksheet. The user changes the 
minimum and maximum values of the X (horizontal) axis to match those of the data. For these 
data, the correct values are 1980 and 2012. If a forecast is to be shown, the maximum value would 
extend to the end of the forecast period. To close the dialog, click the X at the upper right of the 
Format Axis dialog box.

Figure C.5

Choosing Design > Quick Layout

Figure C.5 shows that the user clicks on the Design tab at the top of the screen. Then the user 
clicks on Quick Layout.
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Quick Layout Options


