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A typical address would be A1. By default, tabbed sheets are labeled Sheet1, Sheet2, and so 
forth. A typical address including the sheet label would be Sheet1!A1.

Sheets can be renamed by right-clicking on the sheet name and following the pop-up menu or 
by double-clicking on the sheet name. Columns and rows cannot be renamed (very advanced 
users may find other ways of referring to them). When a sheet name has an empty space within 
it, such as Sheet One, it must be contained in single quotes when used, such as ‘Sheet One’!A1.

While referring to a cell on the same sheet, you can omit the sheet label; however, it must be 
included when referring to a cell from another sheet.

Because one of the more flexible characteristics of spreadsheets is the copying of formulas, 
there is a feature that allows a distinction between an absolute cell address and a relative cell 
address. This distinction applies when you copy a formula in a cell. When a cell address is abso-
lute, the copied formula will contain the same cell address when it is later pasted in another cell. 
When a cell address is relative, it will refer to a cell in the same relative position when it is later 
pasted in another cell.

An address of the form A1 is a relative address. It is converted to an absolute address by plac-
ing a $ symbol, called an anchor, in front of both the column and row addresses, making it $A$1. 
There are also two intermediate or partial absolute cell addresses, $A1 and A$1. These refer, 
respectively, to an absolute column location but a relative row location and an absolute row but a 
relative column location.

Figure B.1

Appearance of Excel since Office 2007. The appearance at the top changes modestly 
between versions of Excel (2007, 2010, 2013, and later versions; for Windows or  
for Mac).


