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After assuring yourself that all the values make sense, give labels to each of the values. In the 
“Define Variable Properties” window, one of the columns is labeled “Missing.” You’ll want to 
click on the appropriate box to set that value to missing. If you followed my example and made 
“–9” missing, you’ll want to click on the missing box in the row for the value of “–9.” Of course, 
if you do not have missing data for any of your cases, “–9” will not appear as a value and so you 
will not be able to set a missing value. To the right of the numerical values, you can enter labels 
to correspond with each number. So, for the gender variable, if you coded men as “0” and 
women as “1,” you can type “men” next to “0” and “women” next to “1.” SPSS has some odd 
quirks with adding in variable labels. Later on, when you are working with more than one vari-
able, you might have problems if you label from the top down. So it is probably a good idea at 
this point to get in the habit of assigning a label to the last category first and working your way 
up to the top of the categories. Once you have labeled all of the categories for the first variable, 
move on to the second. Identify the missing values and then start assigning labels at the bottom 
and work your way up. Systematically work your way through each of the variables in the box 
on the left, identifying the missing values and labeling each possible value.

Get a Frequency Table
After you’ve made your corrections, request a frequency for each of your variables to verify 
that everything has been fixed. A frequency is a table that shows the result of totaling the 
number of cases in each category of your variable. The command to analyze data is at the 
top of both the Data Window and the Output Window—it doesn’t matter which you use. 
To get a frequency, the procedure is to click on “Analyze,” “Descriptive Statistics,” and 
“Frequencies.” At this point, you will see a list of the variables in your dataset in a box on 
the left. If you click on a variable to highlight it and then click on the arrow, the variable 
name will move into the “Variable” box. Once you have all your desired variables in the 
variable box, you can click on “OK” to process your request. The frequency table will then 

BOX 2.5  Cleaning Your Data in SPSS

>Data

>Define Variable Properties

Click on each relevant variable to highlight it.

→Variables to Scan

>Continue

For each variable, check that the values make sense; if not, fix in the Data 
Window.

>–9=Missing

Type in the value label in the box next to each number.

>OK


