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show up in the Output Window. A summary of this process is found in Box 2.6. If every-
thing in the frequency looks correct, go into the Data Window and save your data file. You 
do this in much the same way as you would in Word—find “File” in the upper left-hand 
corner and “Save” a file with a name and in a place you will remember in the future.

BOX 2.6  How to Get a Frequency of a Variable in SPSS

After opening your data in SPSS:

>Analyze

>Descriptive Statistics

>Frequencies

Click on the variable to highlight it.

→To bring the variable over to the “Variable” box

>OK

At this point, the frequency of the variable will show up in the “Output” window.

These steps are all preparatory to actually answering a question. In order to answer a 
question, you’ll need to translate the final (clean) frequency into a more usable form. First, 
you’re going to want to copy the frequency table from SPSS and paste it into a Word docu-
ment. Although you can save the Output Window for future reference, it is only readable 
by SPSS. So if you are going to want to access your frequency at home, I recommend open-
ing a Word document at this point, copying the frequency from the Output Window, and 
pasting it into the Word document.

The SPSS frequency, however, is not the professional-looking table you will want to use 
when presenting your findings. Professional-looking tables follow certain protocols you will 
want to emulate so that your reader takes your results seriously. The SPSS frequency has all 
the information you need, but it is only a resource from which you will borrow the appropri-
ate numbers as you are creating your own frequency table. Follow the instructions in the 
chapter (summarized in Box 2.2) to use Word to create a professional-looking frequency table.

Now that you have collected your data in a professional-looking table, you can write a 
professional memo answering your question. Chapter 1 described the elements of a memo. 
The box summarizing that process is found in Appendix 1. As with all writing, memos 
should have an introduction, a body, and a conclusion. Unlike other writing, brevity (com-
bined with clarity) is highly valued in memos, so do your best to keep it short.

 An SPSS Application: Europe and the European Union
It is November 2010. Ireland’s economy has been tottering, but the government has been 
refusing pressure from the European Union (EU) to accept a bailout. Prime Minister Brian 


