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Figure 2.3 How to Find Excel Files to Open in SPSS

found in Box 2.5.) You can sometimes catch errors by looking over the raw data, and you 
definitely should do this. But you are actually more likely to find errors by looking at how 
the data are set up. In SPSS, go to the “Data” command and click on “Define Variable 
Properties.” Identify the variables on which you want to work by highlighting them with a 
click and then clicking on the arrow. Once you have moved the variables over, click on 
“Continue” to process the request. You will now see a window that has a box on the left 
listing each of the variables you requested with the first variable highlighted. The box on 
the right will describe the highlighted variable by listing all the possible values and their 
frequencies. Look through all the possible values to see if they make sense. If there is a 
value that you know isn’t possible for that variable, you need to fix this. Go into the Data 
Window, find the column for the variable, and then scan down to find the weird value. Once 
you find it, look to the left to find the case. With the case identifier, you can check the 
original coding sheet to find the correct value. Simply type that value into the appropriate 
cell of the Data Window.


