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Finally, you can clean up the table. For example, I like to have a little extra space between 
the column labels in the first line and the data in the second line. To insert that space,  
I highlight the second line and use the “Paragraph” command in Word to add “Spacing” 
“Before.” Similarly the “Total” line looks best separated from the data, so I highlight that 
line and use the “Paragraph” command to add space both before and after it. The table also 
looks nicer if the columns are centered and the decimals are lined up so I highlight the full 
table and click on the “Center Text” icon in the “Paragraph” box. In addition, I usually adjust 
the size of the columns. Because the three columns are stretched all the way across the 
page, they look too far apart. With the table highlighted, I can move my cursor across a row 
to find the margin of each column. If I left-click and hold, I can slide the margins over. 
Finally, after the concluding line, you should give any important information about your 
variable: where you found your information and how you measured it. If your percentages 
do not add up to precisely 100.0%, you can indicate here that it is due to rounding error. 
Use a smaller font for any information after the last line so that it doesn’t merge into what-
ever text follows it.

SUMMARIZING THE PROCESS: MEASUREMENT

This chapter has very practical applications in answering political questions. In this sec-
tion, I’ll describe the general process of measuring an attribute for the purpose of answer-
ing a question. This will make more sense in the next section, where I will walk you 
through an example of actually answering a political question. Box 2.3 outlines the steps 
we’ve already covered in this chapter on how to measure a variable. First, you need to 
identify the cases you are studying. You will want to measure an attribute of those cases 
that varies. Define that attribute conceptually. Then define it operationally—how will you 
measure it? Next, evaluate the measure. How well does the measure line up with the con-
cept? Is it valid? Is it reliable? Once you have decided how to measure your variable, you 
need to do so. Set up a coding sheet for entering the data and fill it out. Then copy the data 
into a database, cleaning the data if necessary to make sure it is correct.

BOX 2.3  How to Measure a Variable to Answer a Question

  1.	 Identify the unit of analysis. Who or what are the cases you want to identify in order to 
measure their variation on an attribute?

  2.	 Define your variable conceptually. What is the attribute you are interested in studying?

  3.	 Define your variable operationally. How will you measure that attribute?

  4.	 Evaluate the validity and reliability of your measure. Does it make sense? Is the measurement 
clear enough that anyone else would get the same result as you?
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