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	 9.	 Request a frequency for your variable.
I want a frequency, so I click on “Analyze” (in either of the windows), choose 
“Descriptive Statistics,” and then choose “Frequencies.” At this point, a window 
opens with two boxes and an arrow between them. The left box has a list of my 
variables; the right is empty. I click on “EU?” because that is the variable for which 
I want a frequency. I click on the arrow and “EU?” moves into the right-hand box. 
At this point, I click on “OK” to get my frequency. It shows up in the “Output” 
window. Figure 2.10 shows what this looks like.

	10.	 Type up a professional-looking table indicating both the number of cases and 
percent for each category.
To have access to the frequency from my computer without SPSS, I copy the 
components of the Output Window into a Word document. Each component is in a 
table format, so I copy each component and then paste it into Word. When exiting 
SPSS, I am sure to save the data in the Data Window as an SPSS file, but do not 
bother saving the output in the Output Window.

Because it is not professional to cut and paste the printout of a statistical 
package into written work, I transfer the information from the SPSS output into a 
more professional format that looks like Table 2.3. Notice several key features of 
the table: (1) It has a title describing its content. (2) The first column describes the 
categories of the variable. (3) The second column gives the frequencies of those 
categories. (4) The last column gives the percentages. (5) The last row gives the total 
for the columns. (6) Each section of the table is divided by lines. (7) The data source 
and any other clarifying information are found after the last line.

Figure 2.9 The Define Variable Properties Command, Step 2


