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Chapter 5: Supervision during your doctoral journey
Recording a supervisory meeting
This is an example of documentation that can be used to record a supervisory meeting:
University of Somewhere	Record of Doctoral Supervisory Meeting
Supervisory meeting number:	Date of meeting:

Time of meeting:

Venue:

Present:

Review of plan agreed at previous meeting:

Points discussed:

Plan for next meeting:

Date / time / venue next meeting








This is an example of the way in which the documentation can be completed:
University of Somewhere		Record of Doctoral Supervisory Meeting
Supervisory meeting number:	Five	Date of meeting: 08/01/2020

Time of meeting: 08.30-09.45

Venue: Dr Jones’ office

Present: Emma, Dr Jones, Dr Smith

Review of plan agreed at previous meeting:
	Emma to revise and submit to supervisors amended research question – done
	Emma to revisit search terms to use in literature search – done
	Emma to arrange tutorial with librarian re: use of appropriate databases – tutorial booked 10/01/2020

Points discussed:
	Amended research question agreed by all
	Search terms reviewed. Following additions made: ‘fathers’ ‘same sex-couples’
	Dr Jones suggested Emma explore theories of coping in order to establish a theoretical framework 
	Emma raised concerns that she had been unable to take her scheduled study time due to unexpected staff sickness in her team. Emma concerned that this may become a long term issue

Plan for next meeting:
	Emma to report back on tutorial with librarian and preliminary findings of literature search
	Emma to discuss the allocation of her study time with her line manager 
	Dr Smith to book a room for next meeting
	Dr Jones to email Emma seminal paper on coping theory which Emma will read prior to next meeting
Date/time/venue next meeting: 22/01/2020, 08.30, venue tbc
