Task 1.3

A more appropriate and acceptable email should read like this:
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From: d.smith@anark.ac.uk
Sent: 02 November 2017 12:41
To: t.palmer@lanark.ac.uk

Subject: Access to Powerpoint slides .

Dear Professor Palmer,
My name is David Smith. | am a 1st year Economics student and
I attend your micro-economics lectures.

You mentioned in the lecture that the slides are available online.
Is it possible to send me the link, as | would like to revise for the
forthcoming exam.

Thank you in advance for your help.

Kind regards
David Smith
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