
	Problem-solving worksheet

	Identify the problem

	Having to cover for two colleagues who are off with long-term sickness

	Potential solutions (Generate as many as possible)

	Quit my job
Continue as I am currently – do nothing
Speak to manager and discuss difficulties managing workload Refuse to do the extra work
Delegate more responsibilities Ask colleagues for help
Organise a team night out to boost morale
Book some annual leave


Worksheet 19.3  Jamie’s problem selection and potential solutions
